MCAA-GP                                18 March 2003


                            

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  Year-End Procurement Cut-Off Dates

1.  The following dates have been established for requirements being acquired through the Great Plains Regional Contracting Office to ensure adequate time is available to process FY03 and FY04 (SAF requirements).  All fully completed Purchase Requests (PRs)/requirements received in contracting after the cut-off dates will be worked on a ‘BEST-EFFORT’ basis.  (See para 3).

   NOTE: ALL NEW ‘OPEN MARKET’ REQUIREMENTS, OVER $500,000 (TO INCLUDE COST OF OPTIONS) WILL BE PROCESSED BY THE CENTER FOR HEALTH CARE CONTRACTING (CHCC).  THESE PURCHASE REQUESTS SHOULD STILL COME TO THE GPRCO OFFICE AS USUAL AND WE WILL FORWARD TO CHCC.  THEY WILL BE PROVIDING GUIDANCE ON THEIR CUT-OFF DATES SOON.

a. FY-04 Options:  Purchase Request required NLT 16 Jun 03, your request needs to include the following:

· Indicate it is to EXERCISE AN OPTION ON DADA09-------

· Include a statement that the Contractor has performed at a satisfactory level.

· No SOW is required if exercising an option, however, please indicate any changes to the existing requirement.

  b.  FY-04 New Direct Health Care Provider contracts to start 1 Oct 03 (includes task orders against IDIQ Contracts,)(credentialing process time is included).  Purchase Request and electronic SOW required - NLT 3 Jun 03.

  c.  FY-04 Open market service/supply contracts between $25,000-$500,000, to start 1 Oct 03 (including options) - NLT 1 Jul 03 

  d.  FY-04 Open market service/supply contracts under $25,000, to start 1 Oct 03 - NLT 1 Aug 03
  e.  FY-03 Open market supplies/equipment and services between $25,000-$500,000 -  NLT 1 Aug 03
  f.  FY-03 Open market supplies/equipment and services under $25,000 - NLT 29 Aug 03
g. FY-03 Requirements for purchases off GSA/VA:

-  Supplies and equipment:   NLT 10 Sep 03
· Services under $100,000:  NLT 10 Sep 03
-  Services over $100,000:   NLT  1 Jul 03 (due to new regulatory

                                                restrictions)
2.  All properly justified ‘03’ priorities will be processed as required, however, lack of proper planning is not justification for this designation. 

3.  The Chief or Deputy, GPRCO, will review requirements that are received after the designated cut-off dates on an individual basis.  Within 24 hours of receipt of the late PR, the Chief or Deputy will make a determination whether or not the PR will can be processed timely. 


4.  If your requirement is being processed electronically and you need to provide additional backup paperwork, it may be faxed, but must be clearly marked with the Purchase Request Number and indicate that it was processed electronically.

5.  Please remember on known repetitive buys, we need to put a Purchase Order/Contract in place if the ‘total’ requirement for the year is in excess of $2500, so a Purchase Request will be required, and can be set up for payment with the credit card if requested.  

6.  We will work your OPEN MARKET and GSA Services (over $100,000) Unfunded Requirements (UFR) in advance as time permits, however, request that you coordinate with your funding officials in accordance with local guidance and forward only those with a good chance of being funded.  UFR’s must also meet the established dates listed in para 1 above.  When funds become available, a signed Purchase Request should be forward with a note clearly stating it was worked as a UFR.  PLEASE NOTE, THIS YEAR WE WILL NOT WORK ‘UNFUNDED’ GSA/VA REQUIREMENTS.

7.  Please assure proper distribution of this memo at your activity, it is important that everyone involved in the acquisition process be aware of these dates.

8.  If you have any questions please e:mail or call Linda Horn at (210)916-1931 or DSN: 429-1931.








SCOTT SVABEK

                                          LTC, MS







      Chief, GPRCO
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